College & Career Competency Framework: Student Assessments
How-To Guide

Welcome to CCCstudent.org. This companion site to CCCframework.org was developed to support
educators in collecting and analyzing data on students’ social-emotional skills and needs. The
assessments in this suite promote students’ reflection on their strengths and areas for improvement
related to intrapersonal and interpersonal competencies, as well as provide educators with data to
inform instruction and monitor students’ development. This guide provides information on the

following:
e Loggingln

e Launching an Assessment

e Administering an Assessment

e Viewing Results

e Performance-Based Observations

The homepage lists the types of
assessments provided, along with a
link to a video describing the
assessments in greater detail...

...as well as links to the technical
guides for our main assessment
suites: Assertiveness, Conflict
Management, Self-Efficacy, and Self-
Regulation. Within each of these
documents, you can view the
assessments items, the research
behind the assessments, and
instructions on how to administer
the assessments and use the results.
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Logging In: If this is your first Collece & Career Com etency
time using the CCC Framework FRAMEWORK
STUDENT ASSESSMENTS

assessments, you will need to

create a login. Click on the

“New User” button on the left- e Create Login
hand side of the page. On the ot
next page, click the appropriate
link depending on whether you

Hame || How To |1 Login

are or are not in the United — iC
States (U.S.). From there, select

state (inside the U.S.) or
country (outside the U.S.),
affiliation, and district (inside
the U.S. only) from succeeding

Resesrch Collaboration

dropdown menus.

On the next page, fill in each field, then click “SUBMIT.”
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If you are a returning user, click on the “Log in” button on the left-hand side of the page. On the next
page, enter your username (school/work email) and password. Then click “SUBMIT.” If you have
forgotten your password, enter your email address in the “Forget Password?” field on the left-hand side
of the page and then click “submit.” You will be sent instructions on how to reset your password. (If the
password reset email doesn’t show up within a few minutes, be sure to check your Junk/Spam folder.)
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Launching an Assessment:
Once you've logged in, you'll
automatically be taken to the
My Portal page. Here you can
see your user info (and edit it if
you move or change schools)
and your assessments. To
create an assessment, click the
“Create Assessment” button on
the left-hand side of the page.

On the webpage, you will be
able to name the assessment
and choose the assessment
type from a dropdown menu.
It is important to give each
assessment a unique name
(assessment type, and
semester + year is best)
especially if you give the
assessments to different
groups within your school or if
you wish to compare results
from beginning to end of year
administrations. Once you've
made your selections, click
“SUBMIT.”

Logour Schost: T: Role: use

J— E-mail: tstiku.scu Edit my Info

mo—— My Assessments
Note: Use buttan 5 left £ See/hide surveys

Create Qoservatien (click to view individual results) Students Results Ungraded Edit Title
Self-Regulstion Example 105-141 2 Results 0 Edit

Show Hidden Assessments
Assertiveness Example 109-143 2 Results 0 Edit

cecframawork.omg Conflict Management Example 105144 2 Results 0 Edit
Solf-Efficacy Example 0 Results 0 it
Assortivonose Examele - NEW 152 Results 0 Edit
Conflict Management Example - NEW 40 Results 0 Edir
Empathy Example - NEW ) Resuits 0 Edit
Geal Soing Examels - NEW o Results 0 Edit
Natworking Example - NEW 0 Results 0 Edit
Self-Efficacy Example - NEW 109-2077 15 Resuits 0 Edit
Self-Regulstion Example - NEW 1082078 £ Results 0 Ea
‘Salf-Regultion Juns 25 0 Resuits 0 Edit
Assartivaness Exampls July 17 0 Results 0 Edis
August 1a a Results 0 it
en L Resuits 0 Edit

College & Career Competency
FRAMEW O RK

STUDENT ASSESSMENTS

Home || How To || My Portal || Logout
Account, Test
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Add Assessment

1. Mame your 3ssessment (this 15 what you il 52 n your sssessment ist)

2, Chomse the assessment )

IMPORTANT! After st

nitting, the quiz 10 will be in a list on your portal. Your students will use this number to take your quiz.

SIULEN T AISESIMENIS
o

3. Revisw the example email {vindow) Example Email.

tome Coninctile |

5 Reseprch

If you need to change the title of your assessment, click on the edit link in the “Edit Title” column on the
My Portal page, enter the new title, and click “SUBMIT.” While you cannot delete assessments, you can
choose to hide them using this same page by selecting “Hide” from a dropdown menu and clicking

“SUBMIT.”
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Administering an Assessment
to Students: To take the -
assessment, students will go -

to CCCstudent.org, click the e N it o gt g st s i o s s st

er
promate stugents' reflec s relaced to incrapersonal and interpersonal competencies,
&nd monitar students’ d

the Incrpersansl or Inbemparsonal competency? Skils are messured thraugh
crivities, including situational jusgement assessmants, CumicUlar resauncss ey

o

A plying thoir skills across smvironmonks and sndeswcrsT Taa types of ssossment,
o tad by teachars) and parformence- bases ranseEons (complebed by saudents)
menzure the applisaton of compesancy-spachic skils

To leam more about aur assessments, watch this 13- mincte video.

“Quiz Yourself” button on the =

left-hand side of the page, and = ;
enter the appropriate
assessment code.

‘Technical quidss include backaround on the constructs, agministratien Srecedurss, velidity ard reliaaiity evidence, recommended vses of the resulis, and
chmcripton . The techicel g i distinct intraperaonel and interpersona) wompatendes

On the assessment page,
students will select their grade COHE%E & Career Com gtency
and gender from dropdown -RAMEWORK
menus and enter their Student STUDENT ASSESSMENTS

ID/Number. It is important that s
they use a number rather than
their real name (for privacy

SR Knowledge@Test@Demo Part 1: Assessment

Directions; Pleasa CHECK ONE response thak bast describes you, B hon
become mere prepared for college and caresrs. There are no right o wr

since the information will be usad to help vau in schasl and also halp you
newers!

reasons) and that they use the . ’
same number if they take the '
test more than once (as a pre-

/post-test) so you can directly
compare their results. School-
issued student IDs are perfect
for these purposes, but you can
also assign them numbers on

your own. Once the student clicks “SUBMIT,” they will immediately be able to see their results.

1.1 plan ot prejects that [ want b camplete.

I the things the
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STUDENT ASSESSMENTS Viewing Results: To view group
B 151 ot P results, click on that

assessment link in the
“Results” column on the My
Portal page. From here, you
can print the results and view a
graph with composite results
from the reflection portion of
the assessment.

SR Knowledge @ Test@Dema

n Knowledge Test 7-12
Ta Frink this page: Click Here
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Scroll down a bit to view the
reflection results item by item,

NoT VERY
Like Like
Me Mo

Reversed? Aversge #1 %2 #3 3% %5
Cnt ot Cnt €t Cmt

o a3 o 2 Rt

o 38 0 1 19 8
3 1 6 & 9

NO 1 [ 2 10

& 31 5 e 4

Es 26 0 o8 2

no E o 2 o8 o1z

o a4 o o s 18

NO 38 1o ERR

o 3 o 1 5 8 15
3.8 12 w9

VES s 4 10 5 4

ves 27 5 7 1w H

including whether the item ! .
was reverse scored, the _ _
average score, and how many q
students answered Not Like s i
Me all the way up to Very Like R T
Me. These results can be used
to help you identify specific
items or components that you -
might want to focus on during -
instruction. M
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FRAMEV Q)] :g ¢
STUDENT ASSESSMENTS
— —— T

IF-Regulation Knowledgs Test 7-12

ogout ik Here

Craars Asszzsment

My Porsl

Craate Qbssryation

Sihaw Hicden Assessments

cecframawors.om

ngraded

55583555855 Ungradsd
2021 s ngraded
557454 i Ungraded
44 3 Ungradd
5880 3 4 o Ungraded

0 3405 a5 Ungraded
BETH 35850 3 Ungraded

W (View| [Delete
Wi [vien| [Delse
nin (visw| [ Delse
WA [Vien| [Deler
nia [visn| [Dels
NiA Deletn| [ Seore

Scroll down a bit more to view
the knowledge results item by
item, including the percentage
of students who answered
each item correctly. Again, you
can use these results to guide
your instruction and see where
your students need the most
support.

To view individual student
results, click on the assessment
name on the My Portal page.
From here, you can export to
Excel and view the full results

for each student by clicking on the “View” button associated with their student ID/number.

You can see the exact summary
report that is provided to the
student upon completion of
the assessment, and you can
print each student’s results.
Scroll down to view their
reflection results...

TO PRINT YOUR RESULTS, SELECT THE LANDSCAPE OPTION IN YOUR COMPUTER'S PRINTER

SETTINGS

o

« 58 50 el
: -
o
Pan Monic Adjus Refact Cuerall

Reversed? Topic VERY 5 ¢ 3 2 1 NOT
like

Question

1. 1 plan out projects that I want to Plan /
complete.

2. 1f an important test is coming up, 1 Plan \/
create a study plan

3. Before [ do samething fun, I consider all Plan

the things that [ need to get done,

4.1 can usually estimate how much time Plan (
my homework will take to complete.

5. It Is hard for me to get started on a bl YES Plan ‘/
assignment.

6,1 have trouble making plans to help me  YES Plan [ ] yd |

like
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...and scroll even further to view their knowledge results, including their overall percentage correct at

the very bottom of the page.

cbons

Quiz Yourself

Create Assessment

Wy Portal

Craate Dbseruaticn

S Hisden Assessments

College & Career Competency

STUDENT ASSESSMENTS

CRAMEW O RK

Account, Test

E-mail: ceseku sy

My Assessments

Hese: Uss butian £ left ko see/hide surveys
Assessments (click ko vi

d stanes of amenica

Homa || How To || My Portal || Logout

Distriet: xansas Test Distict

Member Since: 05/03/22 Edit My Info

aw individual results)

2 Results 0 Edit
socframawork.om Results 0 Edit
o Rosults 0 Edit

152 Besults 0 Edit

confliet Management Example - NEW 40 Results 0 Edit

Empathy Example - NEW o Results 0 Edit

Goal Satting. Example - NEW o Results 0 Edit

Networking Examele - NEW o Resulte 0 Edis

Self-Efficacy Example - NEW 15 Results 0 Edit

Self-regulation Example - NEW E Resuits 0 Edit

Solf-Regulatien June 25 o Resulte 0 Edis

Assartivaness Exampia July 17 o Results 0 Edit

August 14 a Resuits 0 Edit

on L Results 0 Edit

Students Results Ungraded Edit Title
H Besults 0 Edit

Performance-Based Observations: You can also create Performance-Based Observations (see the

relevant Technical Guide for
more information) from the
My Portal page by clicking the
“Create Observation” button
on the left-hand side of the
page or by clicking the link
under the “My Observations”
heading. The Performance-
Based Observations are
designed for any grade level,
and you, as the educator, will
complete the observation for
every student.

Select the competency you

Actians
1y Portal

CoIIe%e&CareerCom etency
FRAMEWORK
STUDENT ASSESSMENTS

Homa || Howe Te || My Portal || Logout

Add Observation

1. Name your sheerysbon (B11s 15 what you wil s22 in your sbssrvaton list)

v

Please

filing th
have complated for eac

2. Chooss the assessmant. 2

IMPORTANT! After submitting, the observation will b in a list on your portal. You will uss this link to fill sut sach studant’s abservation.

Heme Contact Us Legin =

Research Collaboration

wish to observe and give your observation an appropriate title. Once you click the “SUBMIT” button, the
assessment will be added to the “My Observations” section.
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From here, you can see how
many observations you have
completed for students, view
the results, and edit the title.
To complete an observation,
click the “Add/View” link in the
second column to the right of
your observation.

Self-Regulation Questionnaire 7-12

E |

Results 0

2479-4316 6
Self-Regulation Knowledge Test 7-12 2479-4317 298 Results Count:a  Edit
Self-Efficacy Knowledge Test 7-12 2479-6038 20 Results o Edit
Self-Efficacy Questionnaire 7-12 2479-6176 8 Results o Edit
Conflict Test 7-12 2479-6590 8 Results Count:1 Edit
Self-Regulation Knowledge Test 3-6 2479-9937 4 Results o Edit
Self-Efficacy Knowledge Test 3-6 2479-9950 5 Results Count:2 Edit

My Observations

[Create Observation]

Observations Measurement For  Add/View Ind. Observations  # Completed Results _Edit Title

1. ion Ol [Add/View] 9 Results Edit
2. Assertiven bservation [Add/View] Results  Edit
3. Conflict i Conflict [Add/View] 3 Results Edit
4. Self-Efficacy Observation Self-Efficacy [Add/View] 1 Results  Edit

Home Contact Us Login

Research Collaboration

First, enter your student’s ID
number, gender, and grade. -
This will add your student to
the table. The Performance-
Based Observation is designed
to be administered thrice a
year, typically in the fall,
winter, and spring.

Actions

Quiz Yourself

1y Portal

Show Hidden Assessments
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Test

Hink: Mal sesing new ehanges o data? 1¢ will hels to Refresh Page

Individual Results
(Graphs of All Observations)

Delete Student

#1 ol #2 #3
(Typically in Fall) (Typically in Winter) (Typically in Spring) (This table only)

IF you nesd to add 2 studsnt to Test usa the shart form belaw. Onea addad, thay will appear in the list abave,

Student ID" Gender Grade

Selec Gener v Selec Grace

~Tmportant! Uss ONLY student 10, Mewer use student names!

To complete the observation,

create opportunities to
observe the student
demonstrating the given
items. Then rate them on each
item on a scale from
Beginning to Advanced, or Not
Observed if you were unable
to find an opportunity to
observe that particular
behavior. Finally, click the
“SUBMIT” button when you
are finished. If you need to
make changes after the fact,
click on the “Edit” link for the

CoIIe%e&CareerCom etency
FRAMEWORIK
STUDENT ASSESSMENTS

Homa || How To || My Portal || Logout

Test Observation

Based on observatiens across Eme er in specific

ions, evaluste sach ssudent s performance
nira I

sffolding
srompeng |kely requirsd
and parsonalized application

wchers.
the dehavior perfermad by an indvidal sudent.

advaneed:

o e <hes:
Hoz obszrved is decum=ntec if thers Mas nat besn the SPRSTRNITy 10 B55:

Student 10; 12328 Grade: 0 Observation Period: First

Beginning  Emerging  Proficient Mot
Obzerved

Gender: 1

Statement

1. Demonstrates the ability ta create a plan to accomplish & task or set of
tasks

2. Identffies potential barriers to plan completion using ifthen statements.
3. Wonliors progress of afforis over tima

4. Flans and practices ignoring some distractions during a task, resuiting in c o o c o
nereaged focus.

5. Reflects on senaths cnallenges, o, and outcomes related to saif- C o
requlation In spacific stuatlons,

observation in question.
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Click on a student’s ID
number to view their
individual results. Each item
has its own graph comparing
the first, second, and third
observations of the item
against each other. You can
print this page and use it in
conversations with the
students’ parents or the
students themselves.
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Self-Regulation Observation

By: Framework,CCC

For: 08132022-5

Instance of: Self-Regulation Performance-Based Observation
To Print this page: Click Here

For help with printing (margins, paper size, etc): Click Here

Self-regulation is a proactive, self-directed process for attaining goals, learning skills, and accomplishing tasks.

These data are based on observations across time or in specific situations, as described in the following scale:

Beginning: Not yet able to demonstrate without scaffolding.

Emerging: Minimal or superficial demonstration; prompting likely required.

Proficient: sufficient demonstration including self-appraisal and detailed, personalized application.

Advanced: Independent and consistent demonstration; teaches/prompts others

Not observed is documented if there has not been the opportunity to cbserve the behavior perfermed by an individual student.

1. Demonstrates the ability to create a plan to accomplish a task or set of tasks.

Obs#1
Obs #2
Obs#3
0 1 2 3 4 5

lot Observed-- --Proficient--  --Advanced-->

2. Identifies potential barriers to plan completion using if/then statements.

To view group results, click on that observation link in the “Results” column on the My Portal page.

This is a companion website to CCCframework.org, which has numerous resources for educators,
including videos, guidance for families, posters, and a link to purchase competency lessons for the four
foundational competencies (Assertiveness, Conflict Management, Self-Efficacy, and Self-Regulation).
These lessons are $16 for schools, and the other resources are free for educators and parents/guardians
alike. We also provide ongoing professional development, so please reach out to us if you would like
professional development on any of the foundational competencies.
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